TRANSITION DOCUMENTATION CHECKLIST

All meeting documentation (forms signed by parent are asterisked (*):

[ N R

or family members

Prior Written Notice of Transition Conference
IFSP page 7*

FC-C Notice of Remote Meeting Outcome*

Any DHS 4000s* needed to share IFSP or other El records information with PCP, other programs,

The following may be done at the Transition Conference but can be completed closer to the
third birthday at an “exit conference:”

L] Final COS Rating

OTHER GENERAL DOCUMENTATION:

Send CDS-generated letter — Notice of Meeting Outcome sent to parent. Print IFSP from CDS
and send with the notice. Document in CDS “Notices and Communication” then upload copy of
letter to case notes.

Client & Medical Info
Family Information
("8 Service Coordinator

Notices and Communication

atus: Receiving Servicess

2 Client Intake Parent Contact
Ei=) Call Parent or Guardian Send a Notice to ... Actions
Add New
= LD IFsP Father 123 Skywalker Circle
Velgar LeHeeHoo Home: (501) 245.8796 Mabelvale, AR 72251 Edit Relationship

) 09/13/2019 - 09/12/2020
) 04/06/2020
(=L Prior Authorizations:
) 303 - Submitted
Add New
=) () Evaluation Reports
[ U8/12/2019 - Developmental
Therapy:
Add New
=) () Delivered Services
af; Developmental Therapy
Service Coordination
Speech Therapy (Individual)
Add New
; .
| Notices and Communication

Cell: (501) 243-9657

Pulaski County

Parent Contact Contact History
Contact Date Contact Method 03/31/2020 Phone Call Made Service
(04062020 [T Soordnator
Notice Sent
Transition Canference Outcome [ Response received
["IResponse Received or Spoke with Parent / Guardian 0911312019 Review Outcome Senice
Coardinalor
a
L Response received
09/12/2019 Phone Call Made Senice

Notices

~

-
||| Case History
3, Client Exit

Notice Type
Initial Contact
Confirmation of Intake Appointment
Intake Meeting Outcome
Evaluations Scheduled

IFSP Meeting Scheduled

IFSP Outcome

LEA Notice

| [Transition Conference Outcome.

p—
Generate Notice:



